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SUBPART 5342.2--ASSIGNMENT OF CONTRACT
ADMINISTRATION 

5342.203 Retention of contract administration.

(a)(iii) Air Force purchasing offices shall normally retain
responsibility for administering weapon system contracts
which require performance on military installations that do
not have a resident CAO. Examples of such contracts
include site activation, weapon system modification and
maintenance, site operation and maintenance, and specific
weapon system testing. 

5342.204 Supporting contract administration. 

(a) See 5342.270-90 for policy and procedures for request-
ing support from DCMC in administering Air Force con-
tracts on military installations.

5342.270-90 Weapon system contract administration at
Air Force installations not having a resident CAO.

(a) Policy. As an exception to the policy at 5342.203(a)(iii)
above, the purchasing office may request Defense Contract
Management Command (DCMC) to administer on-base
weapon system contracts when mission considerations,
technical skill requirements, and manpower availability
warrant the delegation and "mixed CAS" will not occur (i.e.
where more than one CAS activity deals with the same con-
tractor at the same military installation). This policy
enhances Air Force management of weapon systems con-
tracts, and ensures the best use of Air Force and DCMC
technical expertise and manpower resources. When DCMC
is responsible for administering an on-base weapon system
contract, the Air Force may provide direct technical support
to DCMC (e.g., quality assurance), if DCMC agrees.

(b) R e s p o n s i b i l i t y. When a purchasing activity (or other
requesting activity) arranges for a base or another organiza-
tion (servicing organization) to perform CAS functions at
an installation, the purchasing/requesting activity shall pro-
vide whatever instruction, assistance or supervision is nec-
essary for the servicing organization to perform the delegat-
ed CAS functions. This includes providing manpower
spaces and funding until the servicing organization can
obtain these through the resource requirement process. 

(c) Planning. In order to ensure that CAS resources and pro-
cedures are in-place when needed, begin planning at the

earliest possible time. Planning leadtimes range from six
months to three years. During this process also identify con-
tractor technical training personnel that will be needed.

(d) CAS tasks. Limit requests to essential tasks. Coordinate
the delegation request with concerned Air Force organiza-
tions (e.g., Western Space and Missile Center) prior to
requesting a base or another servicing organization to per-
form CAS functions. Delegations may be expanded if the
servicing organization agrees (also see FAR 42.102(c), (d),
and (e) FAR 42.202, FAR 42.204, 42.206.) 

(e) CAO selection. Base the selection of the CAO on-- (i)
mission needs (i.e the need for direct Air Force manage-
ment control); (ii) the required technical skill and knowl-
edge of pertinent Air Force and DoD procedures; (iii) man-
power availability (whether CAS functions can be accom-
plished along with regular duties or require full time per-
sonnel Air Force personnel on-site); and the need to avoid
mixed CAS performance (see DFARS 242.203(a)(iii)(B)).

(f) CAS delegation. Delegate specific CAS functions to a
base or other servicing organization using a written docu-
ment, such as a letter or memorandum of agreement. This
document shall, at a minimum, identify-- (i) the specific
responsibilities delegated; (ii) points of contact in the pur-
chasing/requesting activity; and (iii) reporting requirements. 

SUBPART 5342.5--POSTAWARD ORIENTATION 

5342.503 Postaward conferences. 

5342.503-1 Postaward conference agreements. ( a )
Postaward or preperformance conferences are mandatory
for construction contracts in excess of $100,000 that are
substantially performed on government premises.
Contracting officers may require such conferences below
$100,000, if determined necessary. The contracting off i c e r
shall consider the following factors in making this determi-
nation: (i) if the contractor is new on base, (ii) if the con-
tractor has not performed on government contracts for some
time, (iii) if the work must be coordinated with the requir-
ing activity, or (iv) the complexity and/or scope of the spec-
ifications.

(b) AF Form 3035, Preperformance Conference and
Prefinal Payment Check List, sets forth important factors to



be discussed at a construction contract preperformance con-
ference. 

5342.504 Postaward letters. If a preperformance confer-
ence is not being held for a construction contract, the con-
tracting officer shall write a letter to the contractor explain-
ing the applicable items referred to on the AF Form 3035.
When a letter is used instead of a conference, include in the
contract file a statement justifying the substitution and the
contractor's acknowledgement of its receipt and under-
standing of the responsibilities stated in the letter. 

SUBPART 5342.7--INDIRECT COST RATES 

5342.770 Certificate of indirect costs.

5342.770-3 Waiver of cert i f i c a t i o n . Forward requests for
Secretarial waiver through MAJCOM channels to
SAF/AQCP for processing through SAF/AQ to SAF/OS. 

SUBPART 5342.71--VOLUNTARY REFUNDS 

5342.7101 Solicited refunds. 

5342.7101-90 Procedures applicable to other than spare
parts.

(a) The HCA shall establish procedures to ensure that prop-
er action is taken regarding voluntary refunds based on
extra contractual consideration and for determining the
amount to be sought. 

(b) Except for refund actions recommended by the GAO
(see (e) below), the authority to approve solicitation of a
voluntary refund is delegated to the HCA (non-delegable).
If the refund action being initiated results from in-house
investigation, the staff officer shall prepare a detailed state-
ment which includes the following information and forward
the statement to the HCA--

(1) The facts of the case. 

(2) Reason for seeking a price adjustment. and

(3) The proposed action to be taken.

(c) After MAJCOM/JA coordination (as a minimum), the
HCA may approve proceeding with the action.

(d) Upon receipt of approval from the HCA to proceed with
the proposed action, the staff officer shall prepare a letter to
the president or principal officer of the contractor that-- 

(1) Advises the contractor that the action is on behalf of

the HCA and the results of the action will be forwarded
to the HCA; 

(2) States the results of the staff review of the matter; 

(3) Advises that the Air Force considers it important that
an equitable adjustment be made promptly; 

(4) Requests the contractor to refund the determined
amount or make the necessary adjustment voluntarily;
and 

(5) If desired, invites the contractor's president or appro-
priate principal officer to personally discuss the payment
of the refund to the government. 

(e) If the refund action was recommended by the GAO, the
staff officer shall-- 

(1) Prepare a proposed response to the GAO, containing
the information required by (b) above, and forward it to
SAF/AQCP for review and approval by SAF/AQ; and 

(2) Upon notification of SAF/AQ approval, prepare a let-
ter to the president or principal officer of the contractor,
containing the information required by (d) above, except
that the letter shall advise the contractor that the action is
on behalf of the Secretary of the Air Force. 

(f) Whenever the Air Force does not comply with a GAO
recommendation for refund action, the Air Force position is
included in the GAO report to Congress. Therefore, a thor-
ough analysis and justification of the Air Force position is
imperative. Careful consideration shall be given what legal
recourse is available.

(1) If a GAO recommendation to seek a refund is reject-
ed, the response to GAO shall adequately state the facts
and arguments supporting the command's position. The
response shall also address the results of the considera-
tion of legal recourse. 

(2) A decision to solicit less than the GAO recommended
amount of refund must be supported by a fully document-
ed determination approved by the staff officer responsible
for contracting at the command headquarters and have
the concurrence of the MAJCOM commander. 

( 3 ) If the MAJCOM agrees with the recommendation but
fails to obtain a refund because of the contractor's refusal,
the response shall state the basis for the refusal and
whether or not the command agrees with it. The staff off i-
cer responsible for contracting at the command headquar-
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t e rs shall exhaust eve ry re a s o n able means to obtain the
refund or adjustment. If unsuccessful, the staff officer shall
rep o rt to the HCA the action taken and re c o m m e n d
whether any further action should be taken. If furt h e r
action is ap p ro p ri at e, the matter may be elevated to the
MAJCOM commander, with the re c o m m e n d ation that the
commander pursue the refund with the contractor's top
m a n agement. 

5342.7101-91 Procedures applicable to spare parts.

(a) HQ AFMC/CC has the authority to solicit vo l u n t a ry
refunds pertaining to the acquisition of either initial or
replenishment spare parts. This authority may be redelegat-
ed to the commanders of air logistics and product centers,
without authority to re d e l egat e. HQ AFMC shall establ i s h
p ro c e d u res to ensure that proper action is taken rega rd i n g
voluntary refunds pertaining to the acquisition of either ini-
tial or replenishment spare parts and for determining the
amount to be sought.

(b) The staff officer re s p o n s i ble for contracting at the
approval level headquarters, or higher authority, is responsi-
ble for determining what action should be taken to solicit a
refund based on ex t ra contractual consideration and fo r
determining the amount to be sought.

(c) The contracting officer may also initiate an in-house
investigation to determine if such action should be taken. If
investigation results indicate that a refund action is appro-
priate, the contracting officer shall: 

(1) Submit a statement to the approval level headquarters
including the following information-- 

(i) The facts of the case;

(ii) Reason for seeking a price adjustment;

(iii) The proposed action to be taken;

(iv) A determination by legal counsel that no other rem-
e dy is ava i l able or ap p ro p ri ate and that solicitation or
receipt of the refund will not jeopard i ze the rights of
the Government; and,

(v) The results of any audits or other substantiat i n g
reviews.

(2) Consider obtaining a DCAA audit to substantiate the
request, if the refund is significant and is based upon
facts obtainable only through rev i ews of contra c t o r
records (i.e.  costs incurred); 

(3) Upon receipt of approval to solicit the refund, prepare
a letter to the president or principal officer of the contrac-
tor wh i ch shall include the info rm ation re q u i red by
5342.7101-90(d), except that the letter shall indicate that
the contracting officer is acting on behalf of the approv-
ing authority. Send an information copy to the HCA.

(d) If the refund action has been recommended by the GAO,
the staff officer shall comply with the re q u i rements of
5342.7101-90(e) and (f). 

(e) The staff officer re s p o n s i ble for contracting at the
approval level headquarters shall exhaust every reasonable
means to obtain the refund or adjustment. If unable to
secure the refund, the staff officer shall report to the approv-
ing authority the action taken and recommend whether any
further action should be taken (which may include elevating
the mat t e r, through channels, to the commander of the
major command, with the re c o m m e n d ation that the com-
mander pursue the refund with the contractor's top manage-
ment). 
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